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This guide is provided only as an introduction to APA style.  Students are highly 
encouraged to use the Publication Manual of the American Psychological 
Association, which contains the complete and official guidelines.  If you need to 
consult the actual manual there are copies available for use in the library or for sale 
in the college bookstore. 
 
GENERAL INFO: 
 

1. Your entire APA document should be double-spaced except for any block quotations. 
2. All of your reference should be double spaced. 
3. Your margins should be consistent/uniform throughout your entire document.  Use at 

least a one-inch margin. 
4. Your running head should be in the header set at one-half inch within the paper. 
5. All of your pages should be numbered in the running head, beginning with a 1 on your 

title page as shown below.* 
6. Use 12-pt Times Roman or 12-pt Courier font consistently throughout your document. 
7. Use left margin justification for your publication unless the manual stipulates otherwise. 
8. Titles of books and journals (and other periodicals) should be in italics.  Underlining 

should only be used for titles if you are using a type-writer or program that does not 
have the capability to do italic fonts. 

 
*Here is an example of an APA title Page (margins, etc. not to scale): 

 

Your Running 1 
 

Running Head: YOUR RUNNING HEAD TITLE 
 
 
 
 
 
 

Your Running Head Title Above Is 
 

A Shortened Version of This Complete Title 
 

Your Name 
 

Rochester College 

 



 
Examples of Bibliographic Citations for a Reference List 
 
 
PRINT JOURNAL ARTICLE 
 
Author, A. A., & Author, B. B.  (Year).  Title of article.  Title of Journal, #(#), #-#. 
 
(Above, the first # is in italics and represents the journal volume number, the rest of the #s are 
not in italics and represent the issue number of the journal (#) and the page range of the 
article #-#.)  The issue number is only required for articles with non-continuous pagination. 
 
 
ELECTRONIC JOURNAL ARTICLE 
 
HTML version: 
Author, A. A., & Author, B. B.  (Year).  Title of article.  Title of Journal, #(#), #-#.  Retrieved  
 

Month Day, Year, from JSTOR database. 
 

PDF version: 
Author, A. A., & Author, B. B.  (Year).  Title of article.  Title of Journal [Electronic Version],  
 
#(#), #-#.  Retrieved Month Day, Year, from JSTOR database. 

 
 
BOOK 
 

Author, A. A., & Author, B. B.  (Year of publication). Title of book Location: Publisher. 
 
 
SINGLE CHAPTER FROM BOOK 
 
Author, A. A., & Author, B. B.  (Year of publication).  Title of chapter.  In A. Editor &  
 

B. Editor (Eds.), Title of book (pages of chapter).  Location: Publisher. 
 
 
 
WEBSITE 
 
Name of Individual, Group, Sponsoring Organization.  (Date OR n.d.).   Title of web page.   
 

Retrieved Month Day, Year, from http://www.name.domain/ 
 
(Above the n.d. stands for “no date” if none can be found). 
 
 



 
 
DOCUMENT FROM A WEBSITE 
 
Author, A. A..  (Year of publication).  Title of document.  Retrieved Month Day, Year, from  
 

Institution, Department Web site: http://www.name.domain/ 
 
(Above, citing institution and department if available). 
  
OR 
 
Title of document. (n.d.).  Retrieved Month Day, Year, from http://www.name.domain/ 
 
(Above, beginning with the title of the document/page if no author is cited; the n.d. stands for 
“no date” if none can be found). 
 
 
VIDEO / MOTION PICTURE: 
 
Producer, A (Producer), & Director, A (Director). (Year). 
 
Video title [Motion picture]. Country of Origin: Name of Movie Studio 
 
Important: If the film is of limited circulation, provide the distributor’s name and complete 
address in parentheses after [Motion picture]. in place of country of origin and name of 
movie studio. 
 
 
TELEVISION BROADCAST 
 
Author, A. (Executive Producer).  (Year, Month Day).  Title of show [Television Broadcast].   
 

Location: Broadcast Entity Name. 
 
Important: If the film is of limited circulation, provide the distributor’s name and complete 
address in parentheses after [Motion picture]. in place of country of origin and name of 
movie studio. 
 
 
PERSONAL COMMUNICATIONS (EMAIL, LETTERS, MEMOS, ETC  
When citing personal communications, reference entries (on the reference page) are not 
required.  Here is an example of the in-text citation of Personal Communications, including 
e-mail, letters, memos, discussion groups, online postings, personal interviews, telephone 
converstations, etc.: 
 
A. A. Author (personal communication, Month Day, Year). 
 



OR 
 
(A. A. Author, personal communication, Month Day, Year). 
 
 
UNPUBLISHED PAPER/PRESENTATION 
(For entries on symposium proceedings, poster sessions and unpublished papers presented at 
conferences, please consult the APA Manual): 
 
Presenter, P.  (Year, Month).  Name of paper/presentation.  Paper/Lecture presented at  

 
Institution OR Meeting Name, City, State. 

 
 
 
Bible, or other “Classical Works” 
When citing a work of antiquity, reference entries (on the reference page) are not required.  For 
this type of work only parenthetical notes are required, including the text version of the work 
and the part of the work cited (e.g. books of the bible, chapters, lines, or cantos).  Here is an 
example of the in-text citation of this type of work: 
 
I Cor. 13:1 (Revised Standard Version). 
 
EXAMPLES OF IN-TEXT CITATIONS 
 
In your paper you might have quotes like these: 
 
Example 1 

 
Many researchers agree that Brockner’s work does not follow rational manner.  “The 
use of a rational manner in Brockner’s work is non-existent and becomes irrelevant” 
(Smith, 1986, p. 68). 
 
OR 
 
Example 2 
 
Smith (1986) notes, “The use of a rational manner in Brockner’s work is non-existent 
and becomes irrelevant” (p. 68). 
 
OR 
 
Example 3  (When quoting one author/work that quotes another author/work you do 
not have.)  Only put the source you have in your References and quote in your paper 
like this: 
 



Smith’s research (as cited in Brown & Watts, 2003) states that “The use of a rational 
manner in Brockner’s work is non-existent and become irrelevant” (p.112). 
 
Note that in each example, you must include the author’s last name, the exact page 
number of the quote, and the year of publication.  If you are not quoting an exact 
phrase but are writing about someone else’s idea/s, then you must still give the original 
author credit.  In the following example where another author’s idea is noted, the 
author’s name and year of publication must still be given.  Page numbers are not 
necessary because it is not a quote, for example: 
 
Brockner’s work did not follow rational manner (Smith, 1986). 
 
 
***Remember that quotes of 40 words or more must be in block quote format.  Also, 
follow APA guidelines for spacing and margins.  See the APA manual for details.



 
 


